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Schedule A

EVENT TERMS AND CONDITIONS

1.0 FINAL ATTENDANCE NUMBERS

1.1
The numbers expected to attend the event must be advised seven (7) working days prior to the commencement of the event, with the final confirmation no later than 10am two working days prior to the event.

2.0
VENUE HIRE

2.1
It is agreed the event will commence at the time set out in schedule B and that the event room allocated will be vacated at the nominated time. ATEC reserves the right to apply a charge for each additional hour exceeding the agreed specified time.

2.2
In the event that a designated room cannot be made available for any reason, ATEC reserves the right to substitute comparable facilities and where possible will give the client prior notice of the substitution. If a comparable facility is not available then ATEC reserves the right to cancel the booking with no financial costs attributable.
2.3
Room Hire charges, if applicable, are subject to the period required, number of guests in attendance and overall catering requirements. 
2.4
Pencil (Tentative) Bookings may be made up to 24 months in advance. Bookings with greater lead times will be confirmed by ATEC Management. Pencil bookings will remain in place until such time as another booking for that date and time is requested. At this point the client with the original booking will be required to confirm their booking by way of payment of the deposit.

3.0 
CONFIRMATION

3.1
Confirmation of a booking must be made by way of this signed contract and deposit payment by the client within 14 days of confirmation, otherwise the Management of ATEC reserves the right to cancel the booking and allocate the venue to another client.

4.0 
DEPOSIT
4.1
To secure a reservation with ATEC, a minimum deposit of $300.00 or 20% of the estimated event cost (whichever is greater) shall be required at the time of confirmation.

4.2
To secure a Stand-alone Banquet reservation with ATEC, a minimum deposit of $500.00 is payable at the time of reservation and a further payment of 50% of the estimated event cost is required at least one(1) months prior to the event.

4.3
ATEC reserves the right to vary the deposit amount.

5.0
FINAL PAYMENT
5.1
For conferences and events, final payment will be due on departure by credit card or bank cheque unless prior credit facilities have been approved by the manager of ATEC.

5.2
For Stand-alone Banquets, final payment of all known expenditure will be due in full in seven (7) days prior to the event and any balance payable at the conclusion of the event, prior to departure.

5.3
It is understood that in instances where prior credit facilities have not been arranged with ATEC and where the Client’s guests or invitees have incurred additional charges such as meals, drinks, toll charges, damages etc, these accounts must be settled on departure. If these charges are not paid by the individual concerned, they must be settled by the Client as part of the final account.
6.0
CANCELLATION
6.1
Food and Beverage events may be cancelled in writing up to 30 days prior to the event commencement without penalty to the client.
6.2
For cancellations between 30 days and 14 days prior to the event, 50% of the deposit may be retained by ATEC

6.3
For cancellations between 14 days and 7 days prior to the event, the deposit may he retained by ATEC.

6.4
For cancellations less than seven days prior to the event, a fee of 50% of the estimated total revenue for the event may be charged.

6.5
All cancellations must be received by ATEC in writing.

7.0
FOOD and BEVERAGE

7.1
The Ashburton Trust Event Centre has Contract Catering for the supply, preparation and serving of food and beverages. Where the caterer is unable to supply the requested services, the caterer reserves the sole right to contract outside contractors and/or allow the event organisers to source their own.
7.2
ATEC will not allow food and/or beverage onto the premises for consumption or any purpose unless prior arrangements have been made with ATEC Management.

7.3
If specified, liquor in excess of the amount specified will not be supplied until an authorisation is signed by the client or a duly authorised representative present at the event.
7.4
ATEC reserves the right to discontinue the supply of liquor at any time, pursuant to the Sale of Liquor Act.
7.5
No food or drink to be consumed in the auditorium without the expressed permission of ATEC Management.

7.6
Event organisers are solely responsible for contacting and confirming all catering requirements with ATEC Contract Caterers.
8.0
EVENT CENTRE DAMAGES/INSURANCE
8.1
The Client is financially responsible for any damage, breakages or theft sustained to ATEC Premises or Equipment caused by the Client, the Clients Guests, Invitees, outside contractors or other persons attending the event, whether in the room reserved or any area or part of ATEC’s premises, prior to, during or after the event.
8.2
Nothing is to be nailed, screwed, stapled or adhered to any wall, door or other surface or part of the building unless prior approval has been given by ATEC’s Management. Suitable floor protection is to be used as required. Signage in the Centre’s public area is to be kept to a minimum and must be approved by ATEC’s Management.

8.3
For all exhibitions and stage set-ups produced by outside contractors, plans and power requirements must be approved by ATEC’s appointed technician 14 days prior to the event.

8.4
ATEC will take all necessary care of the Client’s property but will take no responsibility for damage to or loss of property or merchandise of the Client’s or of any guests or invitees of the Client’s or any outside contractors or other persons which is left in ATEC’s premises prior to, during or after an event.

8.5
The Client will be responsible for the removal of the property after the conclusion of the event and any goods left at ATEC’s premises after the event without prior arrangement will be deemed abandoned.

8.6
The Client must arrange their own personal liability insurance and security, as required.

8.7
The Client should conduct their event in an orderly manner, in full compliance with all applicable laws at a minimum disruption to other guests of ATEC.

8.8
If ATEC has reason to believe that an event will affect the smooth running of ATEC’s business, its security or reputation, it reserves the right to cancel the event without liability at any time or impose any conditions on the event, in each case either before commencement of the event or during it.

8.9
ATEC reserves the right to exclude or remove any objectionable persons from the event or premises without liability at any time during the event.

                The Client agrees to indemnify ATEC against all costs, claims or liabilities arising out of breach of these terms and conditions by the Client or any guest or invitee of the client or by any outside contractors engaged by the Client.
9.0
PRICING POLICY
9.1
Goods and services tax is included in all quoted rates, unless otherwise stated. G.S.T is subject to alteration without notice.

9.2
A service charge shall be applicable for each additional hour an event continues after midnight.
9.3
Every endeavour will be made to maintain prices as quoted however prices are based on current costs and may be subject to change without notice to meet increases as they arise.
10.0
WARRANTY AND LIABILITY

10.1
The Client agrees that, if the Client is acquiring services from ATEC for the purposes of a business (as defined by the Consumer Guarantees Act 1993) the Consumer Guarantees Act will not apply to the provision of those services by ATEC. In all other cases the provisions of the Consumers Guarantees Act will apply.

10.2
Subject to clause 10.1 no conditions, warranties or other terms apply to any goods or services supplied under this agreement except to the extent that they are expressly set out in this agreement. Subject to clause 10.1, no implied conditions, warranties or other terms apply (including any implied terms as to satisfactory quality, fitness for the purpose or conformance with description).
10.3
ATEC shall not be liable to the Client under or in relation to this agreement or its subject matter            ( whether such liability arises due to negligence, breach of contract, misrepresentation or any other reason) for any loss of profits, loss of sales, loss of turnover, loss of or damage to business, loss of or damage to reputation, loss of contracts, loss of customers or any indirect, special or consequential loss or damage, and for the purposes of this clause the term “loss” includes a partial loss or reduction in value as well as a complete or total loss.

10.4
ATECS total liability arising from or in conjunction with this agreement (and whether the liability arises because of breach of contract, negligence or for any other reason) shall be limited to an amount equal to the total amount paid or payable by the Client under this agreement for the relevant event.

11.0
AGENCY

11.1
Where the organiser is not the Client, the organiser warrants that it has the authority to enter into this Agreement on behalf of the Client.

12.0
ASSIGNMENT

12.1
The Client may not assign its rights under this agreement without the written consent of ATEC.

13.0
DISPUTE AND APPLICABLE LAW

13.1
This agreement is made in New Zealand and its constitution, validity and performance is determined under New Zealand Law.
14.0
ENTIRE AGREEMENT
14.1
The terms and conditions set out in this Agreement contain the entire Agreement as concluded between the parties.

15.0
FORCE MAJEURE
15.1
Where matters beyond the reasonable control of ATEC impairs or prevents ATEC being able to perform its obligations under the event contract, the Client releases ATEC from any liability or loss incidental or consequential to such matters. 

16.0 
COMPLIANCE WITH STATUS AND REGULATIONS
16.1
The Client shall observe all relevant statement, regulations, ordinances and by-laws relating to their activity.

17.0
VARIATION

17.1
Any variation, amendment or modification of these terms and conditions shall only be binding where committed to in writing and executed by the parties.

18.0
Ticketing
18.1
ATEC is an authorised agent for Ticket Direct. All events held in the ATEC, with ticketed seating, must sell through our TicketDirect Office.
18.2
A fee based on the ticket price and known as an (inside charge) will apply to all tickets sold. This fee will be deducted from the price of the ticket.
18.3
A set booking fee known as an (outside charge) will apply to each ticket sold. This fee is payable by the purchaser.
18.4
ATEC will market your event through Ticket Directs extensive data base listing and web site. Handle all your booking inquiries, sales from ticket office, web site, and phone. Arrange postal tickets and distribute all supplied marketing material to various locations around Ashburton.
The attached Terms and Conditions apply to all Events listed below

a) Conference

b) Public Meetings

c) Business Meetings

d) Theatrical Productions

e) Live Music Performances

f) Private Functions

g) Cinema 
h) Trade shows

i) Competition
The Ashburton Trust Event Centre recognises Work place Safety and Best Work Place Safety Procedures. These practises must be adhered to at all times while working on ATEC premises. For more information contact ATEC Management for a copy of operating standards.
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